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Job Description

Post title: Technology Transfer Associate
Date last updated/evaluated: 9th July 2026
Author: David Woolley
School / Department:			Research and Innovation services
Faculty / Directorate:			Professional Services
Job Family:				Management, Specialist and Administrative (MSA)
Grade:					Level 4
ERE Pathway (if applicable):		Not applicable
Post reporting to:			Head of Technology Transfer and Intellectual Property
Post line report(s):			n/a
Post base location:			Hybrid: Campus / Home

[bookmark: _Hlk187072310]Job purpose: 	
As a key member of the Technology Transfer and Intellectual Property Team, you will work with wider KEE (Knowledge Exchange and Enterprise) colleagues and community to identify, develop and progress commercially valuable innovations and intellectual property developed by our researchers as a portfolio of appropriate technology projects coordinated by the post holder. 
Closely monitor and progress a number of commercialisation projects in the University portfolio and ensure RIS systems are efficiently used to support the management of resources allocated to and facilitate the smooth operation of all IP commercialisation activity, both for individual projects and where working in support of others.  The candidate, working with Technology Transfer Managers (TTM) and IP Manager, will develop and ensure timely support to standard technology transfer disclosure, due diligence and licence agreement preparation and frequently for all project and deal completion stages.

Key accountabilities and indicative time allocation:
1. 25%
To manage a suitable portfolio of Technology Transfer Projects, where the primary objective is to complete a significant proportion in relevant period to increase the IP income coming into the University, where standard University template agreements are likely to be suitable and/ or partner collaboration and completion procedures are non-complex.
2. 20%
Portfolio “On-boarding” Stages:  Undertaking own and supporting others’ projects (in the Technology Transfer and Intellectual Property team) to carry out detailed assessments and analysis of issues with recently disclosed new IP projects (Initial Due Diligence).  Project manage own projects during first disclosure and initial evaluation phases, to be delivered on time and to a high quality.  
3. 15%
Portfolio “Working Up” Stages: Identify optimal commercialisation options for specific projects/ IP (spinout, licence, other) and consult with inventors to identify potential licensees.  Ensure initial due diligence activity completed (2 above);  (working with Research Contracts Team and Impact Funding team in RIS – where required).  Undertaking IP searching activity as required to be aware of key 3rd party IP .  Work with inventor/academic teams to produce IP licensing marketing materials from standard University templates.  
4. 10%
Portfolio Completion Stages: Support project later stages after (commercialisation) option selection to ensure final due diligence checks and pre-requisites are completed. Agree heads of terms with potential partners/ licensees for commercialisation projects in own portfolio, working with and taking advice from TTM and/ or Head of TT&IP on some projects.  Working closely with Enterprise and IP Contracts team to get final agreement where post holder is Technology Transfer lead.  
5. 10%
Team Process Development: Work as part of the whole TT & IP team to streamline the IP management and commercialisation process and implement for post holder’s own portfolio. Play a leading role in ensuring well documented commercialisation projects are managed and records curated – consistently use new technology files covering TT&IP assessments (inputs from #2 - 4 above) and Faculty Patent/ IP Panel technical reviews and queries raised and resolved. Working with IP Manager to ensure all technology assessment materials are available to Patent/ IP Panel audience.  Working with Head of TT & IP maintain up-to-date team IP licensing deal planner and IP portfolio registers and ensure a system that issues “bring-up” notifications to all others in TT & IP team.
6. 10%
Where projects require further R&D before being ‘licence ready’: Periodically work with TTMs and Research Funding Development staff (in RIS) to support funding proposals for translational research schemes such as Medical Research Council’s (MRC) Development Pathway Funding Scheme and the National Institute for Health and Care Research (NIHCR) i4i scheme (in medicine / healthcare domain) and UKRI Proof of Concept funding.
7. 5%
Working with others in TT & IP team, assist in the generation of reports to funders, collaborators, RIS Management, Knowledge Exchange and Enterprise Board (KEEB) and Associate Deans (KEE) on progress of TT and IP Commercialisation Projects and of the overall portfolio.  Contribute to further development of a set of metrics and a process for gathering information that will form the basis for reports and/or communication to sponsors and others.
8. 5%
Any other duties as allocated by the line manager following consultation with the post holder.

Internal and external relationships:
· Associate Deans Enterprise (for Faculties) and School Deputy Heads for Enterprise/ Knowledge Exchange for strategic inputs and consistency on commercialisation
· Academics for commercialisation of specific IP projects
· Staff in University Professional Services teams
· Industry organisations and associations
· Suitable VC and angel Investors 
· Professional advisers in specialist areas to aid in opportunity evaluation
· External partners/ potential licensees
· Executive Director, RIS and Director, Enterprise and Knowledge Exchange and other staff in RIS
· University and SETsquared Incubation Centre & FutureWorlds campus accelerator unit with future spinout companies.
Special requirements:

· Travel to attend meetings (UK, potentially very occasionally overseas);
· Willingness to work non-standard hours as reasonably required to fulfil role (e.g. out of hours meetings offsite, conference calls with overseas partners)




Person Specification – Skills and Competencies
[bookmark: _Hlk187230474]All essential and desirable criteria outlined in this Person Specification will be assessed through a combination of recruitment application and CV, and where applicable numerical or written assessment.
Knowledge, Experience and Qualifications
Essential
The required level of knowledge and understanding will normally have been gained through some or all of the following:
· Significant education or vocational training in science and/ or engineering.
· Formal qualification(s) equivalent to at least Level 7 of the Regulated Qualifications Framework e.g. master’s degree, postgraduate certificate, diploma or Level 7 award, certificate, diploma.
· Sound knowledge and/ or recent experience of contract negotiation and/ or of intellectual property issues in a research environment.
· Numerate, demonstrate strategic, financial modelling and business planning skills, and be comfortable working with a broad range of emerging technologies.
· Demonstrate a sound understanding of a broad range of scientific concepts in order to evaluate their commercial potential.
· General understanding of how the commercialisation of research outputs contributes to the strategy and objectives of the University.
Desirable
· An MBA postgraduate degree or PhD.
· Some early career work experience, ideally accredited through registration with a relevant professional body.
· Experience of working in HEI, non-profit research or NHS R&D environment or equivalent
· Some knowledge of either of dealing with business/corporate customers and partners or fundraising for company investment and/or marketing.
· Experience working with researchers to create a commercialisation strategy in relation to intellectual property.
· Experience of business plan creation of high technology start-up companies.
· Understanding of knowledge exchange and technology transfer processes in a HEI environment.

Teamwork and Communication
Essential
· Excellent inter-personal skills with a wide range of people of different backgrounds, from within and outside the university.
· Able to persuade and influence in order to foster and maintain relationships.
· Excellent written, presentation and verbal skills, with ability to communicate at a variety of levels up to and including board level in major companies and investment firms.
· Able to contribute to University Committees, IP Panel meetings, working groups and projects on behalf of the Faculty and the University.
· Team player able to work collaboratively with others to disseminate and share knowledge and information.
· Ability to proactively work with colleagues in other work areas to achieve outcomes.
· Able to apply and actively promote equality, diversity and inclusion principles to the responsibilities of the role.
· Demonstrate the Southampton Values and Behaviours and work with colleagues to embed them as a way of working within the team.

Planning, Organisation and Resource Management
Essential
· Ability to seek opportunities to progress a broad range of activities within professional guidelines and in support of University policy.
· Ability to coordinate a number of simultaneous commercialisation projects to a timely completion, mainly working with different colleagues on the different projects. 
· Ability to lead some of the less complex commercialisation projects, and in these cases, managing all activities to deal completion.
Desirable
· Demonstrable experience of inputting constructively to process improvement and service effectiveness initiatives.

Problem Solving and Initiative
Essential
· Ability to identify key matters in negotiations, and work with other team members to develop creative solutions.
· Ability to identify and manage key issues on a critical path.



Job Hazard Assessment
A full health clearance is required for this role where any hazards marked “^”, using the agreed Occupational Health referral template available from here. Where a full health clearance is required, this will apply to all role holders, including existing members of staff.
Physical Environment
[bookmark: _Hlk181968470]Working outside ^							Not applicable
Exposure to noise levels >80dbA ^					Not applicable
Working with dust or fumes ^						Not applicable
Working with skin irritants ^						Not applicable
Working with chemicals (industrial or cleaning) ^			Not applicable
Working in a confined space ^					Not applicable
Working at height ^							Not applicable
Working with sewage ^						Not applicable
Contact with cytotoxins ^						Not applicable
Exposure Prone Procedure (EPP) work ^				Not applicable
Contact with clinical specimens or pathology work ^		Not applicable
Direct patient care or patient contact					Not applicable
Exposure to temperature extremes					Not applicable
Frequent hand washing						Not applicable
Ionising radiation							Not applicable

Psychological and Social Environment
Working shifts ^							Not applicable
Working nights ^							Not applicable
Lone working								Not applicable
Working with children							Not applicable
Exposure to persons with challenging behaviour			Not applicable
Working with larger groups						Not applicable

Equipment, Tools and Machines
Working with vibrating machinery or tools ^				Not applicable
Driving duties e.g. LGV, PCVs, forklift trucks ^			Not applicable
Food handling								Not applicable
Contact with latex							Not applicable

Physical Abilities
Prolonged physical movements or actions e.g. walking ^		Not applicable
Prolonged Standing or Sitting	 ^					Not applicable
Moving or handling heavy loads ^					Not applicable
Repetitive pulling or pushing ^					Not applicable
Repetitive climbing (steps, stools, ladders, stairs) ^			Not applicable
Repetitive crouching, kneeling or stooping				Not applicable
Repetitive lifting							Not applicable
Fine motor grips (e.g. pipetting)					Not applicable
Repetitive reaching below shoulder height				Not applicable
Repetitive reaching at shoulder height				Not applicable
Repetitive reaching above shoulder height				Not applicable
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