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Job Description

Post title: Teaching Fellow
Date last updated/evaluated: January 2025
Author: Jenny Welton
[bookmark: _Hlk181889273]Standard Occupation Code:	            2311
School / Department:			School of Psychology
Faculty / Directorate:			Faculty of Environmental and Life Sciences
Job Family:				Education, Research and Enterprise (ERE)
Grade:					Level 4
ERE Pathway (if applicable):		Education
Post reporting to:			Course Director of the EMHP Programme
Post line report(s):			None
Post base location:			Highfield Campus

Job purpose: 	Education: Building experience and competence in scholarly educational practice, with appropriate guidance, support and supervision. Work is typically focused on delivery of teaching and learning activities.
Leadership, Management and Engagement: Planning own work and contributing effectively to leadership, management and engagement activities, with appropriate guidance, support and supervision.

Key accountabilities and indicative time allocation:
1. 85%
Education Contribution:
· Prepare and deliver effective, scholarly education activities within established modules and programmes of study.
· Select and apply appropriate teaching methods, drawing on applicable guidance and training, to achieve defined learning outcomes.
· Challenge thinking, foster debate, promote active learning and develop the ability of students to engage in critical discourse and rational thinking.
· Demonstrate inclusive and flexible teaching practices. Identify and address individual learning needs.
· Provide advice and support to students in a timely and effective manner, including as a Personal Academic Tutor.
· Mark assessments and provide constructive feedback to students.
· Continually update knowledge of taught specialisms to ensure educational practice is informed by advances in knowledge, insight and understanding in the underlying subject area.
· Continually update knowledge of best practice to ensure educational activities are scholarly.
· Refine own teaching practice by reflecting on teaching design and delivery, obtaining and analysing feedback, participating in peer review and engaging in appropriate continuing professional development.
· Contribute to the design of curricula that are academically excellent, coherent and intellectually challenging.
· Collaborate and network productively with colleagues in own and other departments, disciplines and/or organisations.

2. 10%
Leadership, Management and Engagement Contribution:
Building on the Leadership, Management and Engagement contributions inherent in other Level 4 activities:
· Plan and prioritise own work effectively.
· Undertake defined tasks and contribute effectively to team, department or School-level management, engagement, administration or project work.
· Develop an understanding of School, Faculty and University strategies and objectives.
· Advise and assist colleagues and students.
· Support and help ensure the health and wellbeing of colleagues.
· Effectively engage in probation, appraisal, career development and continuing professional development activities.
· Contribute to student recruitment activities.
· Help prepare for and/or participate in visit days, open days and public engagement activities
· Use discretion and judgement to select from or adapt existing processes and procedures to achieve outcomes.

3. 5%
Any other duties as allocated by the line manager following consultation with the post holder.


Internal and external relationships:
Member of the School/Department Board, Examination Board and of such School/Department committees relevant to their administrative duties.  
New appointees will be assigned a senior colleague to guide their development and aid their integration into the School/Department and university.  
Teaching and administrative duties will be allocated by the Head of School/Department, within the context of the teaching programmes agreed by the School/Department Learning and Teaching Committee.
May collaborate with colleagues in other institutions on original teaching and learning practice.

Special requirements:




Person Specification – Skills and Competencies
[bookmark: _Hlk187230474]All essential and desirable criteria outlined in this Person Specification will be assessed through a combination of recruitment application and CV, and where applicable numerical or written assessment.
Knowledge, Experience and Qualifications
Essential
· Substantial and authoritative practical knowledge and experience in Low Intensity CBT for mild to moderate mental health difficulties and education approaches, supported by detailed understanding.
· The required level of knowledge and understanding will normally have been gained through some or all of the following:
· Considerable work experience as a low intensity CBT practitioner
· Vocational training
· [bookmark: _Hlk194070492]Formal qualification(s) in CBT (e.g., EMHP, CWP, HI CBT) with experience of delivering low intensity CBT to children and young people with anxiety and depression
· Formal qualification(s) equivalent to Level 8 of the Regulated Qualifications Framework e.g. PhD in relevant subject area or Level 8 award, certificate, diploma.

· Experience of teaching, training or educating professional adults
Desirable
· Teaching qualification (PGCAP or equivalent).
· Membership of Higher Education Academy.
· Experience of teaching, training at undergraduate and/or postgraduate level at University
· Clinical Accreditation or registration (BABCP, BPS or equivalent)

Teamwork and Communication
Essential
· Delegates and/or collaborates effectively, understanding the strengths and weaknesses of colleagues.
· Works proactively with colleagues and other stakeholders, within and beyond the University, to achieve outcomes.
· Communicates effectively to develop understanding and achieve cooperation.
· Provides clear advice, guidance and recommendations on novel or complex concepts and issues.
· Able to manage and deliver own course units and contribute to team-taught course units 
· Able to directly supervise work of students
· Experience working within an organisation with a wide and diverse team of professionals
Desirable
· Experience of working and implementing team objectives within an annual cycle, with measurable KPIs and outcomes.

Planning, Organisation and Resource Management
Essential
· Plans and progresses education activities within broad guidelines and established University policies and procedures.
· Formulates development plans to meet current skill requirements.
· Able to contribute to the design of course units, curriculum development and new teaching approaches in the School/Department
Desirable
· Experience in developing training curriculums, in context of school, mental health or University

Problem Solving and Initiative
Essential
· Develops detailed understanding of long-standing and/or complex problems and applies accumulated knowledge and experience to understand and/or resolve them.
· Demonstrates an awareness of principles and trends within a specialist field and awareness of how this affects education in the University.



Job Hazard Assessment
For any hazards identified below a health clearance will be undertaken by our occupational health provider and form part of recruitment checks. Further ongoing clearance may be required for some roles, including for existing members of staff.
Does the risk assessment identify the need for ongoing health surveillance for this role? No
Physical Environment
Working outside							Not applicable
Exposure to noise levels >80dbA					Not applicable
Working with dust or fumes						Not applicable
Working with skin irritants/sensitisers				Not applicable
Working with chemicals (industrial or cleaning)			Not applicable
Working in a confined space						Not applicable
Working at height							Not applicable
Working with sewage							Not applicable
Contact with cytotoxins						Not applicable
Exposure Prone Procedure (EPP) work				Not applicable
Direct patient care or patient contact / Contact with clinical
specimens or pathology work						Not applicable
Ionising radiation							Not applicable

Psychological and Social Environment
Working shifts								Not applicable
Working nights							Not applicable
Lone working								Not applicable
Working with children							Not applicable
Exposure to persons with challenging behaviour			Not applicable

Equipment, Tools and Machines
Working with vibrating machinery or tools				Not applicable
Driving duties								Not applicable
Driving LGV, PCVs							Not applicable
Driving forklift trucks							Not applicable
Food handling								Not applicable
Contact with latex							Not applicable

Physical Abilities
Prolonged repetitive movements or actions				Not applicable
Moving or handling heavy loads					Not applicable
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