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Job Description

Post title: Young Futures Project Manager
Date last updated/evaluated: January 2025
Author: Kathryn Woods-Townsend
School / Department:		Healthcare Enterprise and Innovation
Faculty / Directorate:		Medicine
Job Family:				Management, Specialist and Administrative (MSA)
Grade:					Level 4
ERE Pathway (if applicable):		Not applicable
Post reporting to:			Kath Woods-Townsend
Post line report(s):			tbc
Post base location:			Hybrid: Campus / Home : LifeLab/Alpha House

Job purpose:    To manage and deliver the Young Futures participatory research project, working with a young person employed as part of the project team and partners across Hampshire and the Solent to develop and test practical solutions to youth employment challenges. The postholder will: i) lead the day-to-day planning, coordination and delivery of the project; ii) recruit and support the partnership of young people, employers, education and training organisations and local government; iii) oversee project resources, timelines, activities and reporting; iv) and ensure that young people are meaningfully involved throughout. Working with guidance from the project’s academic and civic leads, the postholder will use judgement to respond to emerging issues, maintain effective partner relationships and translate the project’s findings into clear recommendations and outputs for regional partners and wider audiences.

Key accountabilities and indicative time allocation:
	1.
	20%


· Recruit and induct the young person who will join the project team.
· Line manage their work, including setting priorities, holding regular supervision meetings and reviewing progress.
· Support their development and wellbeing at work.
· Create the conditions for them to feel ownership of the project, work as a fully embedded member of the project team and have the confidence, support and autonomy to shape its direction, delivery and outputs.
	2.
	20%


· Develop and manage the project plan, budget, timetable and resources.
· Set and monitor milestones and make sure work is completed to the agreed standard and timescale.
· Identify and manage risks, solve day-to-day problems and adapt plans when needed.
· Keep the academic and civic leads informed and raise significant risks or decisions with them.
	3.
	20%


· Build an understanding of existing work on youth employment across Hampshire and the Solent, including current projects, networks and priorities.
· Identify and connect with people who are already active in this area and keen to contribute.
· Build the trust and working relationships needed to form a partnership of young people, employers, education and training organisations, local government and University colleagues.
· Recognise local relationships and sensitivities, work alongside existing activity and avoid duplicating work or cutting across others’ responsibilities.
· Bring partners together to develop and test practical solutions to youth employment challenges.
	4.
	25%


· Use the recommendations from the pilot Young Futures project as the starting point for identifying practical ideas to test.
· Support the young project team member to work with partners to select two or three ideas, with clear guidance about what can be achieved within the project’s time and resources.
· Plan and coordinate the tests with the young project team member and partners, agreeing roles that reflect each person’s experience, confidence and development needs.
· Provide the structure, practical support and oversight needed for the young person to take an active role without carrying responsibility for delivery alone.
· Review the results of the tests together, supporting the young person to contribute to decisions about what worked, what could be improved and which ideas could be taken further.
· Assess each idea’s likely feasibility, impact and potential to be used more widely.
	5.
	10%


· Monitor progress and keep accurate financial, activity and partnership records.
· Bring together evidence and feedback from the project and the practical tests.
· Support the young project team member to help interpret the findings and contribute to reports, presentations and recommendations in ways that build their skills and reflect their ownership of the work.
· Prepare clear reports, briefings, presentations and recommendations for project leads, funders, partners and wider audiences.
	6.
	5%


Any other duties as allocated by the line manager following consultation with the post holder.

Internal and external relationships:
The appointee will be based within LifeLab and will work as part of the wider NxtGen project. The role is funded through the Civic University team in Research and Innovation Services.
The appointee will work closely with colleagues in LifeLab and NxtGen, the Civic University team, and academic and professional services colleagues across University faculties and departments.
Externally, the appointee will build and maintain relationships with young people, employers, education and training organisations, local authorities and other organisations working on youth employment and regional prosperity.
Key external relationships will include those with the Hampshire and the Solent Combined County Authority, other civic partner organisations involved in the transition to new local government structures and NHS structures including Hampshire and the Isle of Wight ICB. The postholder will need to understand existing relationships and work sensitively across organisational boundaries.

Special requirements:
The postholder will be required to travel throughout Hampshire and the Isle of Wight.
The postholder will need to work flexibly to accommodate work with young people. This may include working outside normal school or college hours, during school holidays, and occasionally at evenings, weekends or civic events. Any work outside normal working hours will be planned and agreed with the line manager, with time off in lieu provided.
Flexibility to take leave outside peak periods. 
Required to undertake an Enhanced Disclosure and Barring Service (DBS) check.



Person Specification – Skills and Competencies
[bookmark: _Hlk187230474]All essential and desirable criteria outlined in this Person Specification will be assessed through a combination of recruitment application and CV, and where applicable numerical or written assessment.
Knowledge, Experience and Qualifications
Essential
· Substantial practical knowledge and experience of project management, including planning and delivering activities, coordinating people and resources, meeting deadlines and monitoring progress.
· Substantial experience of working with young people and a strong commitment to enabling them to develop confidence, ownership and skills.
· Experience of building positive working relationships with people from different organisations or backgrounds.
· An understanding of safeguarding and inclusive practice when working with young people.
· The required level of knowledge and understanding will normally have been gained through some or all of the following:
• Considerable work experience
• Vocational training
• Formal qualification(s) equivalent to Level 5 or 6 of the Regulated Qualifications Framework, for example a foundation degree, degree with honours, or Level 5 or 6 award, certificate, diploma or NVQ.
Desirable
· Experience of participatory research, co-production or involving young people in shaping a project.
· Knowledge of youth employment, education and skills and the Hampshire and the Solent regional context.
· Experience of working in higher education, local government, the voluntary and community sector, or with employers and education or training providers.

Teamwork and Communication
Essential
· Builds trusting and respectful relationships with young people, communicates in an accessible way and supports them to develop confidence and ownership.
· Works sensitively with partners from different organisations and facilitates meetings and group activities so that different perspectives are heard and clear decisions are reached.
· Delegates and/or collaborates effectively, recognising the strengths, experience and support needs of colleagues and project team members.
· Communicates effectively to develop understanding and achieve cooperation.
Desirable
· Provides clear specialist advice, guidance and recommendations on complex issues.

Planning, Organisation and Resource Management
Essential
· Plans and manages the project’s activities, timetable, budget and resources, keeping delivery on track and responding when priorities change.
· Organises partnership meetings, work with young people and practical tests involving several people and organisations, ensuring that roles, arrangements and next steps are clear.
Desirable
· Formulates development plans to meet current skill requirements.

Problem Solving and Initiative
Essential
· Uses judgement and initiative to respond to changing circumstances, resolve day-to-day problems and keep the project moving forward.
· Recognises when relationships or local sensitivities need careful handling, adapts their approach and seeks advice where appropriate.



Job Hazard Assessment
A full health clearance is required for this role where any hazards marked “^”, using the agreed Occupational Health referral template available from here. Where a full health clearance is required, this will apply to all role holders, including existing members of staff.
Physical Environment
[bookmark: _Hlk181968470]Working outside ^							Not applicable
Exposure to noise levels >80dbA ^					Not applicable
Working with dust or fumes ^					Not applicable
Working with skin irritants ^						Not applicable
Working with chemicals (industrial or cleaning) ^			Not applicable
Working in a confined space ^					Not applicable
Working at height ^							Not applicable
Working with sewage ^						Not applicable
Contact with cytotoxins ^						Not applicable
Exposure Prone Procedure (EPP) work ^				Not applicable
Contact with clinical specimens or pathology work ^		Not applicable
Direct patient care or patient contact				Not applicable
Exposure to temperature extremes					Not applicable
Frequent hand washing						Not applicable
Ionising radiation							Not applicable

Psychological and Social Environment
Working shifts ^							Not applicable
Working nights ^							Not applicable
Lone working								Occasionally <30% Time
Working with children						Frequently 30-60% Time
Exposure to persons with challenging behaviour			Not applicable
Working with larger groups						Occasionally <30% Time

Equipment, Tools and Machines
Working with vibrating machinery or tools ^			Not applicable
Driving duties e.g. LGV, PCVs, forklift trucks ^			Not applicable
Food handling							Not applicable
Contact with latex							Not applicable

Physical Abilities
Prolonged physical movements or actions e.g. walking ^		Not applicable
Prolonged Standing or Sitting	 ^				Frequently 30-60% Time
Moving or handling heavy loads ^					Not applicable
Repetitive pulling or pushing ^					Not applicable
Repetitive climbing (steps, stools, ladders, stairs) ^		Not applicable
Repetitive crouching, kneeling or stooping				Not applicable
Repetitive lifting							Not applicable
Fine motor grips (e.g. pipetting)					Not applicable
Repetitive reaching below shoulder height				Not applicable
Repetitive reaching at shoulder height				Not applicable
Repetitive reaching above shoulder height				Not applicable
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