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Job Description


Woven Textiles Technician
Date last updated/evaluated: 27.10.26
Author: Andrew Brook
School / Department:			Fashion and Textiles, Winchester School of Art
Faculty / Directorate:			Arts and Humanities
Job Family:				Technical and Experimental (TAE)
Grade:					Level 3
ERE Pathway (if applicable):		Not applicable
Post reporting to:			Line Manager
Post line report(s):			None
Post base location:			Campus : Winchester School of Art

[bookmark: _Hlk187072310]Job purpose: 	To provide effective and efficient specialist technical support to Winchester School of Art students, staff, external collaborators and the general public in woven textiles and yarn. The post holder will support a wide range of relevant equipment, consumables and digital software, and contribute to workshops at undergraduate and postgraduate levels. They will be responsible for the day-to-day running of the weave studios and jointly responsible for the yarn store, including access, maintenance, resources and health and safety, with guidance from the Programme Leader, academic staff and Technical Manager. 

Key accountabilities and indicative time allocation:
1. 25%
Provide specialist instruction, demonstrations, workshops, training and technical advice (individual and small groups) to undergraduate, postgraduate and research students, supporting the development of practical, technical and study skills in woven textiles and yarn.
2. 20%
Plan, coordinate and support the day-to-day operation of weave studios and related facilities such as the yarn store, ensuring resources are deployed effectively to meet teaching, research and project requirements.
3. 20%
Maintain safe working practices in accordance with University policies. Develop and review risk assessments, documentation and safety procedures, ensuring the safe use, storage and disposal of materials and equipment.
4. 15%
[bookmark: _Hlk187072731]Provide expert technical guidance in woven textiles, yarns, equipment and processes. Investigate and resolve complex technical issues, recommending alternative methods and solutions where appropriate.
5. 5%
Maintain, inspect and repair specialist equipment. Coordinate servicing and maintenance with internal services and external contractors and uphold technical standards across workshop spaces.
6. 5%
Manage stock levels, consumables, equipment inventories and other technical records and resources, ensuring efficient procurement, storage and availability.
7. 3%
Support purchasing activities by obtaining quotations, recommending equipment replacement, processing orders and monitoring allocated budgets and resources.

8. 3%
Collaborate with academic staff to support modules, assessments, programme development, research projects, external partnerships and income-generating activities, contributing specialist technical expertise as required. Support open days, outreach activities and short course provison. 
9. 2%
Contribute to the development of new techniques, procedures, equipment and training activities. Maintain professional knowledge and develop new skills to meet evolving technical and educational needs.
10. 2%
Support Technician Commitment initiatives, and undertake any other duties as allocated by the line manager following consultation with the post holder.

Internal and external relationships:
School Technical Manager
Other members of the Technical Services Team, and Department/School/University staff
Students and researchers at undergraduate and postgraduate levels
External suppliers, customers and collaborators

Special requirements:
Ability to travel to undertake any required training.
Ability to work weekends or evenings with prior arrangement to support open days, events and to deliver short courses. 




Person Specification – Skills and Competencies
[bookmark: _Hlk187230474]All essential and desirable criteria outlined in this Person Specification will be assessed through a combination of recruitment application and CV, and where applicable numerical or written assessment.
Knowledge, Experience and Qualifications
Essential
· Substantial practical knowledge and experience in the required operational discipline. Practical knowledge may have been gained through some or all of the following:
· Substantial, relevant work experience
· Vocational training
· Formal qualification(s) equivalent to Level 3 or 4 of the Regulated Qualifications Framework e.g. AS or A Level, advanced or higher apprenticeship, or Level 3 or 4 award, certificate, diploma, NVQ.

Desirable
· Financial administration or budget-monitoring experience.
· Relevant degree or equivalent qualificationor experience. 
· Knowledge and experience of teaching and practising a wide range of weave, including digital jacquard (TC2), together with yarn knowledge and selection.
· Experience of public outreach, including open days, workshops, short courses, other events and social media.
· An established network within woven-textile design in studio practice and/or industrial settings.
· Knowledge of design practices, workflow practices and/or software relevant to woven textiles.
· Awareness of the climate crisis and informed knowledge of sustainable approaches to textiles and materials


Teamwork and Communication
Essential
· Positively influences the way the team works together.
· Ensures colleagues are clear about priorities and service expectations.
· Ensures regular liaison and communication with a wide range of colleagues and builds good working relationships.
· Offers proactive advice and guidance.
Desirable
· Ability to provide expert knowledge to colleagues in the team, other work areas and other institutions.
· Ability to contribute positively to the programme and department in relation to sustainability, equality, diversity and inclusion.


Planning, Organisation and Resource Management
Essential
· Plans and prioritises own work, and that of others, where required.
· Solicits ideas and opinions from others to inform work plans.
Desirable
· Ability to plan and deliver technical support successfully for non-standard projects over extended periods.
· Ability to monitor and manage resources and budgets.
· Ability to manage inventories of equipment, consumables and software with academic and technical staff across a variety of programmes.

Problem Solving and Initiative
Essential
· Elicits information to identify specific workshop user or customer needs.
· Uses initiative and applies a comprehensive understanding of established practices and procedures to interpret requirements, identify issues and resolve problems.
· Develops improved methods, where required, within established practices and procedures.
Desirable
· Ability to work agnostically across a range of technologies and applications to solve specific practical problems.
· Ability to assess and use appropriate tools while contributing to innovation within the subject area.



Job Hazard Assessment
A full health clearance is required for this role where any hazards marked “^”, using the agreed Occupational Health referral template available from here. Where a full health clearance is required, this will apply to all role holders, including existing members of staff.
Physical Environment
[bookmark: _Hlk181968470]Working outside ^							Not applicable
Exposure to noise levels >80dbA ^					Not applicable
Working with dust or fumes ^						Not applicable
Working with skin irritants ^						Not applicable
Working with chemicals (industrial or cleaning) ^			Occasionally <30% Time
Working in a confined space ^					Not applicable
Working at height ^							Occasionally <30% Time
Working with sewage ^						Not applicable
Contact with cytotoxins ^						Not applicable
Exposure Prone Procedure (EPP) work ^				Not applicable
Contact with clinical specimens or pathology work ^		Not applicable
Direct patient care or patient contact					Not applicable
Exposure to temperature extremes					Not applicable
Frequent hand washing						Not applicable
Ionising radiation							Not applicable

Psychological and Social Environment
Working shifts ^							Not applicable
Working nights ^							Not applicable
Lone working								Occasionally <30% Time
Working with children							Not applicable
Exposure to persons with challenging behaviour			Not applicable
Working with larger groups						Frequently 30-60% Time

Equipment, Tools and Machines
Working with vibrating machinery or tools ^				Not applicable
Driving duties e.g. LGV, PCVs, forklift trucks ^			Not applicable
Food handling								Not applicable
Contact with latex							Not applicable

Physical Abilities
Prolonged physical movements or actions e.g. walking ^		Not applicable
Prolonged Standing or Sitting	 ^					Occasionally <30% Time
Moving or handling heavy loads ^					Not applicable
Repetitive pulling or pushing ^					Occasionally <30% Time
Repetitive climbing (steps, stools, ladders, stairs) ^			Occasionally <30% Time
Repetitive crouching, kneeling or stooping				Not applicable
Repetitive lifting							Not applicable
Fine motor grips (e.g. pipetting)					Not applicable
Repetitive reaching below shoulder height				Occasionally <30% Time
Repetitive reaching at shoulder height				Occasionally <30% Time
Repetitive reaching above shoulder height				Not applicable

[bookmark: _Hlk187231256]
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